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	Department of Municipal Affairs

Capital Works Programs
Job Control Sheet





A job control sheet must:
· accompany each claim for funding. 

· be completed and forwarded along with monthly project status report and all supporting invoices to substantiate expenditures. (Invoices must correspond with totals in column 3 of the project status report. (i.e. cost for the month)
	Municipality
	

	Department of Municipal Affairs Project Number
	


	Municipality/Consultant Project Number
	

	Status Report Number
	

	Total Costs for Month/Period
	


	Item
	Description
	Amount

	1
	Approved Funding 
	

	2
	Total HST for the month (i.e. engineering and construction)
	

	3
	GST Portion of HST (5/13 of #2 above)
	

	4
	GST rebate which Council is eligible to apply for and receive (i.e. 100% of #3 above)
	

	5
	(Total of invoices shown in column 3 of status report including GST) minus (amount calculated in 4 above)
	

	6
	Federal Share (if applicable) (1/3 of 5 above)*
	

	7
	Municipal Share (Town’s Cost Shared Ratio X (5 above))
	

	8
	Provincial Share (5 above) less (6 + 7 above)
	


	Town Manager / Clerk or Consultant’s Signature
	

	Date 
	


*For projects cost shared with the Federal Government, the normal federal share is 1/3 of the costs less the GST rebate.  There are instances, however, where the federal portion could be greater or less than 1/3 of the costs less the GST rebate, or the federal share could be a fixed dollar amount.  The engineering consultant and/or municipality completing the job control sheet should refer to the funding letter to verify the federal portion prior to completing the job control sheet.

In instances where supplementary funding is approved without a federal contribution on projects originally cost shared by the Federal Government, the job control sheet may have to be amended for the portion of the project funded on a Provincial/Municipal basis.
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