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	Multi-Year Capital Works Program
2008-2011

Job Control Sheet





A job control sheet must:
· accompany each claim for funding. 

· be completed and forwarded along with a letter from the municipality requesting release of funds, monthly project status report and all supporting invoices to substantiate expenditures. (Invoices must correspond with totals in column 3 of the project status report. (ie. cost for the month)
	Municipality
	

	Department of Municipal Affairs Project Number
	


	Municipality/Consultant Number
	

	Status Report Number
	

	Period Covered by Status Report
	From _______________ to _______________

	Total Costs for Month/Period
	


	Item
	Description
	Amount

	1
	Approved Funding 
	

	2
	Total Cost of the Project for This Month
	

	3
	Total HST for the month (ie. engineering and construction)
	

	4
	GST Portion of HST (5/13 of #3 above)
	

	5
	GST rebate which Council is eligible to apply for  (ie. 100% of #4 above)
	

	6
	(Total of invoices shown in column 3 of status report including GST) minus (amount calculated in 4 above)
	

	7
	Provincial Share (#6 x                 %)
	

	8
	Municipal Share (#6 x                 %)
	


	Town Manager / Clerk or Consultant’s Signature
	

	Date Prepared
	


Date revised: January 2009


